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RICS Senior Professional Assessment Submission Document
Name:
Membership no.:
Pathway:

	SUBMISSIONS CHICKLIST


	Checklist
	Candidate – to tick box to confirm complete

	Part1 Personal information:
	☐

	Part2 Senior professional resume template:
	☐

	Part3 Competency list:
	☐

	Part4 Summary of experience (1000 words):
	☐

	Part5 CPD records (20 hours per year):
	☐

	Part6 Three case studies (500 words each):
	☐

	Part7 Copy of Ethics certificate:
	☐

	Part8 Copy of certificate of academic qualifications / Professional   Bodies:
	☐

	Part9 Referred candidates only-Referral Fee:
	☐

	Part10 Referred candidates only-Referral report:
	
☐


	Part11 Referred candidates only-New/ Update three case studies (if need):
	☐

	Part12 Referred candidates only-Updated Summary of experience (indicate which competencies you improved only according to the referral report, 200-300 words per competency):
	☐

	Part13 Referral candidates only- Updated CPD Record (2 hours per month after referral):
	☐


	This application is for East China-based Senior Professional applicants. Please complete and send in three bound copies with three copies of marksheet with photo  to the following address:

该申请适用于华东区资深路径申请者。请填写完成之后通过快递发送三份材料及三份贴有照片得评分表到以下地址：
上海市静安区北京西路968号嘉地中心2006室

RICS 上海办公室


	Part 1 -  PERSONAL DETAILS
	


	Forename
	

	Surname 
	

	Title
	

	Membership Number
	

	APC pathway (e.g. Commercial Practice)
	


	Correspondence address*

	

	


* Please note that all RICS communication will go to this address. 

	Telephone number
	


	Mobile number
	


	Date of birth
	DD/MM/YYYY


	Nationality


	Business name and address

	

	


	Direct line
	


	Preferred e-mail


	ACADEMIC QUALIFICATIONS
	


Do you hold any relevant academic qualifications? If so please send a photocopy of your diploma/certificate and provide the following:

	Educational establishment and location

	

	Exact title of award

E.g. BSc (Hons) Building Surveying

	

	Date started

	

	Date completed


	PROFESSIONAL ORGANISATION  
	


Do you hold any relevant professional qualifications? If so please enclose a photocopy of your qualifications and provide the following:

	Name of organisation

	

	Your grade of membership


	RICS PROFESSIONAL GROUPS
	


In addition to your main pathway, you are entitled to join RICS Professional Groups. These provide a variety of information and services including training, development and networking opportunities. Please tick up to three groups you would like to join.

	Arts and antiques
	
	
	
	
	
	
	Planning and development
	
	
	

	Building control
	
	
	
	
	
	
	Project management
	
	
	

	Building surveying
	
	
	
	
	
	
	Property finance and investment
	
	
	

	Built infrastructure
	
	
	
	
	
	
	Quantity surveying and construction
	
	
	

	Commercial property practice
	
	
	
	
	
	
	Research
	
	
	

	Environment
	
	
	
	
	
	
	Residential
	
	
	

	Facilities management
	
	
	
	
	
	
	Rural
	
	
	

	Geomatics (including hydrographic)
	
	
	
	
	
	
	Taxation allowances
	
	
	

	Management consultancy
	
	
	
	
	
	
	Valuation
	
	
	

	Minerals and waste management
	
	
	
	
	
	
	Valuation of businesses and intangible assets
	
	
	


	ADDITIONAL INFORMATION
	


Please indicate and provide details below if you have any of the following disabilities: 

	Learning, such as dyslexia
	
	
	
	
	
	
	Hearing
	
	
	

	Access
	
	
	
	
	
	
	Speech
	
	
	

	Visual
	
	
	
	
	
	
	Other, please provide details
	
	
	


Please attached the RICS Senior professional résumé template, together with your organisational chart and attach them to this document.
	Part 2 – SENIOR PROFESSIONAL RÉSUMÉ TEMPLATE
	


	Part 3 – COMPETENCIES
	


Please identify below the core and optional competencies you have chosen for your APC pathway, as per the relevant pathway guide (See www.rics.org/pathway and APC Requirements and Competencies Guidance)

Mandatory competencies

	Competency title
	Level achieved as per the APC pathway guide

	Accounting Principles and Procedures
	1

	Business Planning
	1

	Conflict Avoidance, Management and Dispute Resolution Processes
	1

	Data Management
	1

	Sustainability
	1

	Teamworking 
	1

	Client Care
	2

	Communication and Negotiation
	2

	Health and Safety
	2

	Conduct Rules, Ethics and Professional Practice
	3


Senior Professional Competencies

	Competency title
	Level achieved as per the APC pathway guide

	Leadership
	2

	Managing People
	2

	Managing Resources
	2


Core competencies

	Competency title
	Level achieved as per the APC pathway guide

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Optional competencies

	Competency title
	Level achieved as per the APC pathway guide

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Part 4 – SUMMARY OF EXPERIENCE (1000 words)
	


In addition to the information provided in your résumé, please provide commentary on your career, explaining how it demonstrates the competencies listed in Part 3.  It needs to demonstrate your ‘senior’ position and that your work experience reflects the core competencies.  

	Part 5 – Continuing Professional Development (CPD)
	


Continuing Professional Development (CPD) is the systematic updating and enhancement of skills, knowledge and competence that takes place throughout your working life.  It should be closely linked to your current work and most likely will focus on management or management-type training.  Please list the continuous professional development (CPD) you have completed over the past 12 months. You must refer to a minimum of 20 hours of training and development. 

	


	Development Objective
	Subject Area
	Activity type e.g. Private learning, organised learning, work based learning or other
	Date
	Time spent in hours
	Evaluation of learning

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Part 6 - CASE STUDY 1 (500 words)
	


Please use this space to outline your first case study.  You can substitute a maximum of two of the case studies with published articles or presentations that you have undertaken in the 3 years prior to the interview.  If this is the case please scan and attach an electronic copy to this application.  Please refer to the guidance for more detail. PLEASE NOTE: At least one case study must be on a project from the country you are being assessed in and at least one must focus on the management and leadership competencies.
	Part 6 - CASE STUDY 2 (500 words)
	


Please use this space to outline your second case study.  You can substitute a maximum of two of the case studies with published articles or presentations that you have undertaken in the 3 years prior to the interview.  If this is the case please scan and attach an electronic copy to this application. Please refer to the guidance for more detail. PLEASE NOTE: At least one case study must be on a project from the country you are being assessed in and at least one must focus on the management and leadership competencies.
	Part 6 - CASE STUDY 3 (500 words)
	


Please use this space to outline your third case study.  You can substitute a maximum of two of the case studies with published articles or presentations that you have undertaken in the 3 years prior to the interview.  If this is the case please scan and attach an electronic copy to this application. Please refer to the guidance for more detail. PLEASE NOTE: At least one case study must be on a project from the country you are being assessed in and at least one must focus on the management and leadership competencies.
	Part 7 - ETHICS CERTIFICATE



Please attached  the RICS ethics certificate to this document.
	Part 8 - COPY OF CERTIFICATE OF ACADEMIC QUALIFICATIONS

              / PROFESSIONAL BODIES 



Please attached  the certificate of academic qualifications/professional bodies to this document.
	Part 9 – REFERRED CANDIDATE FINAL ASSESSMENT FEES 



	· Referred candidate
	RMB2,200
	☐


For referred candidate, need pay referred fee before final assessment again. Please send the copy of bank transfer slip with three copies final assessment submissions to RICS Shanghai office.
账   户   名: 瑞思亚咨询服务（北京）有限公司

Account Name: RICS CHINA LIMITED
账号:  626-275499-001
Account Number: 626-275499-001
开户行名称: 汇丰银行(中国)有限公司北京分行 
Branch Name: HSBC Bank (China) Company Limited Beijing Branch
开户行地址: 中国北京市朝阳区东三环中路5号财富金融中心第1层102号商铺，电梯楼层16层01-03，05-08单元、电梯楼层17层及18层,邮编：100020
Branch Address: Unit 102, 1F , Unit 01-03,05-08 ，16F,  17F & 18F
Fortune Financial Center, No.5 Dongsanhuan  Zhong  Road, Chaoyang District, Beijing 100020, China
请在交易/汇款附言中填上“申请人名字+ 上海”。成功后，请立即将凭证发到 Lchen@rics.org， Limbu Chen收，谢谢！
Payment Receipt

Please indicate if you require a payment receipt once your application fee is settled. 

	☒
Receipt required
	


(If any, please specify any additional information you wish to include in 
the receipt: ______________________________________________)
	Part 10 – REFERRAL REPORT 



Please attached  the referral


	Part 11 – NEW/UPDATE THREE CASE STUDIES (if need):



Refer to referral report, outline three new case studies or update three previous case studies. Part 
Part 11 – NEW/UPDATE THREE CASE STUDIES (if need):

	Part 12 – UPDATED SUMMARY OF EXPERIENCE


Indicate which competencies you improved only according to the referral report, 200-300 words per competency
9Part 12 – UPDATED SUMMARY OF EXPERIENCE
	Part 13 – UPDATED CPD RECORD 


More CPD hours, 2 hours per month after referral
	


	Development Objective
	Subject Area
	Activity type e.g. Private learning, organised learning, work based learning or other
	Date
	Time spent in hours
	Evaluation of learning

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ERRED REPORT 
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